Student’'s Name Class Period

Smithtown High School
CAREER JUMP START PROGRAMS

(Cooperative Work Experience)
100 Central Road, Smithtown, NY 11787
(631) 382-2977; Fax: (631) 382-2974; email: sgubing@smithtown.k12.ny.us

Dear Employer:

Thank you for hiring or mentoring one of our students. This student will be earning academic credit while employed
or visiting your business. With your assistance a letter grade will be issued each marking period for this student's
performance at your work site. Please sign the “Memorandum of Agreement,” verify the student’s training
hours, and complete the evaluation form for the student.

For your information students enrolled in our New York State approved Work Experience Program may be
employed in the following occupations that, otherwise, is considered hazardous to minors:

1) Power-driven woodworking machines:

2) Power-driven metal forming, punching and shearing machines,
3) Power-driven paper products machines;

4) Power-driven saws, band saws and guillotine shears:

5) Roofing operations; and

6) Excavation operations.

The employer must provide safety training before the student begins employment.

The following New York State Child Labor Laws also apply:

Minors NEED NOT have disability benefits deducted from his/her paycheck if under the age 18.

Minors may be employed 6 hours a day, 28 hours a week, while school is in session.

Minors may not be employed before 6 a.m. or after 10 p.m. on days that precede a school day.

Minors may not be employed after 12 midnight on any given day.

Minors need to be paid the prevailing minimum wage.

Minors need to be legally employed with appropriate deduction of taxes and worker's compensation coverage.
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NON-PAID INTERNS OR COMMUNITY SERVICE VOLUNTEERS:

Non-paid interns SHOULD NOT be near or involved with the above-named equipment or situations.
Students in these programs should follow the hours of employment prescribed for minors.

LET US SET A GOOD EXAMPLE FOR OUR CHILDREN!

Please follow the New York State child labor laws, hours of employment, and ethical work-site practices.

If you have any questions about these forms or program operation, please do not hesitate to call me. Furthermore,
please let me know immediately if the student is not performing up to your expectations. It is my responsibility to
assist the student in developing good work habits and attitudes. Please call me immediately if you believe the
student is in jeopardy of losing this training position.

If you need to add personnel, please let me know and | will assist you with your employment needs.

Thank you,
Mrs. Susan Gubing, School/Industry Coordinator

It makes good “cents” to hire Smithtown Co-op students!
Internet Web Site: http://www.careerjumpstart.org






